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How To Build a Virtual Employee in ChatGPT

Step 1: Add the Brand Avatar Builder to Your Sidebar
Go to: https://chatgpt.com/g/g-bU87Sctaz-brand-avatar-builder

Open the chat and click “Keep in sidebar.”

Step 2: Add the Guru Builder to Your Sidebar

Go to: https://chatgpt.com/g/g-PPwOcHSAk-make-a-guru
Open the chat and click “Keep in sidebar.”

Step 3: Create a Target Audience Profile

Open ChatGPT.

Enter Prompt 1:

“Please create a detailed business profile on the [TARGET AUDIENCE] in the context of what they want or need
to work with a [YOUR INDUSTRY).”

Please create a detailed business profile on the DFW commercial real estate owner in the context of
what they want or need to work with an HVAC Company.

Save the output in a document titled: Target Audience Profile.
Step 4: Build Your Brand Avatar

In the Brand Avatar Builder:

Upload the Target Audience Profile document.

Enter Prompt 1: “Based on the doc | just gave you, please give me a perfect avatar for a buyer of [Your
Services].”

Based on the doc | just gave you, please give me a perfect avatar for a buyer of HVAC Services.

Enter Prompt 2:

Now, take this data and create an actual avatar of a fictitious person who would be the perfect
candidate for me to write to.

Enter Prompt 3:



That’s good, but now can you give me more detailed emotional information about this avatar that would
allow my writers to better connect with them on an emotional level?

Save the full output of all 3 prompts in a document titled: Avatar.
Step 5: Create a Ghostwriter Guru

In the Guru Builder:

Upload the Target Audience Profile and Avatar documents.
Enter Prompt 1:

Please create a ghostwriter guru who will be able to connect on a deep emotional level with the avatar
as described here in training for the target audience also added here in training. This guru will be writing
blog posts, newsletters, articles, and voice scripts to connect to the audience on the deepest emotional
level possible. They should be friendly, warm, and communicative at a fifth-grade reading level. All
communications should be first-person.

Save the output in a document titled: Guru.

Step 6: Create a Custom GPT

Name it: [GURU] — [GEOGRAPHY] — [TARGET AUDIENCE]
Guru — DFW — CRE Owner

Instructions:

“This GPT is a reporter and will write articles, blog posts, newsletter posts, and video scripts for my business that
sells [YOUR SERVICES] to [TARGET INDUSTRY] in [GEOGRAPHY]. Please follow the trainings below to
understand the market, the avatar, and the brand voice. The content should be written in the voice of [GURU],
the Ghostwriter Guru.”

This GPT is a reporter and will write articles, blog posts, newsletter posts, and video scripts for my
business that sells HVAC Services to commercial real estate owners in DFIV. Please follow the trainings
below to understand the market, the avatar, and the brand voice. The content should be written in the
voice of [GURU], the Ghostwriter Guru.

Knowledge Files to Upload:

e Target Audience Profile

e Avatar
e Guru
Security:

Additional Settings >> Un-check: Use conversation data in your GPT to improve our models

Step 7: Test & Tune Your Custom GPT
Prompt:



Please explain the instructions | have given to you in the most detailed way possible so that | know that
you’ll be able to do this job to my satisfaction.

Prompt: “Please write a 1,000-word featured article for my readers about (insert topic/question).”

Please write a 1,000-word featured article for my readers about the 5 HVAC mistakes that cost CRE
owners money.

Prompt (for refinement):

This reads like an encyclopedia... this does not read like an article written by the ghostwriter guru. And |
don’t think it speaks directly to the pain points of the avatar. Please try again.

P.U.N.C.H. Email
Prompt:

Werite an email introducing this article to local CRE owners.

Copy the email, then paste it into the email re-writer:
https://chatgpt.com/g/g-686c0d948eb881918980afade16c56c5-p-u-n-c-h-tm-email-rewriter

Security

Just as Al makes honest people more efficient, it also makes cyber criminals more efficient.

e ASSUME: Everything you feed Al is public

e Use secure platforms (Schedule free consult for details)

e Ifit’s free (or cheap), you are the product

e Listen to our podcast to keep security front and center: https://unhacked.live/

e Monthly Webinars — How to implement security framework safeguards
e FREE Security Assessment and/or Al consult (whether you are a client or not)

https://www.phoenixitadvisors.com/discovery/



https://chatgpt.com/g/g-686c0d948eb881918980afade16c56c5-p-u-n-c-h-tm-email-rewriter
https://unhacked.live/
https://www.phoenixitadvisors.com/discovery/

	How To Build a Virtual Employee in ChatGPT
	Step 1: Add the Brand Avatar Builder to Your Sidebar
	Step 2: Add the Guru Builder to Your Sidebar
	Step 3: Create a Target Audience Profile
	Step 4: Build Your Brand Avatar
	Step 5: Create a Ghostwriter Guru
	Step 6: Create a Custom GPT
	Step 7: Test & Tune Your Custom GPT
	P.U.N.C.H. Email

	Security

